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STUDENT’S AGREEMENT 
with MORTUARY & FUNERAL EDUCATORS Pty Ltd (MFE)

Certificate IV in Embalming SIF40213
STUDENT’S NAME (printed): 






















Upon signing this agreement, in conjunction with Mortuary & Funeral Educators Pty Ltd (MFE), I agree and understand the following conditions concerning my enrolment and studies:

· The marking system used for all assignments and semester examinations will be:

· 95% to 100%

=

High Distinction (HD)

· 85% to 94%

=

Distinction (D)

· 75% to 84%

=

Credit (C)

· 0% to 64%


=

Not Yet Competent (NYC)

· Concerning all 22 components,(including 19 core units & 3 elective units), there will be:

· Assessment tasks to be written for each of the Course components.
· At the end of each semester, there will be a semester examination (three in total) and a final theoretical examination: These examinations will be given under examination conditions (eg. utilising an invigilator, and held at a specific location set up between the student and MFE).  Theoretical examinations will also be taken within a specified amount of time (anywhere from 2.5 hours to 3 hours), and without the aid of any textbooks or component materials.  During specific theoretical examinations a calculator will be allowed.

· Policies of the certificate course concerning assignments, semester examinations and attendance at lectures and practical embalming laboratories:

· A student who is enrolled in a lecture class and has been absent from more than two (2) lectures or two (2) laboratories, without a reasonable excuse, may be disqualified from continuing the certificate course.  MFE will have the authority to make the decision as to the reasonableness of the excuse.  The final decision to disqualify a student will rest with MFE’s Educator and the Board of Directors.  ##
· If an assignment has been given a due date for submission it is the student’s responsibility to ensure that assignment arrives at MFE’s office on or before that specific date.  Assignments arriving late (past the due date) will incur a deduction of ten (10) marks:

· Students are therefore strongly advised to post their assignments to MFE at least four (4) working days PRIOR to the due date.  ##
· A student who has accumulated two (2) or more assignments with a mark of Not Yet Competent (NYC) will be disqualified from continuing the certificate course, unless:

· Each ‘Not Yet Competent’ assignment is repeated to determine the student’s competency to continue the certificate course.  Continuation will be the decision of MFE’s Educator and the Board of Directors.

· A student who had failed one (1) semester examination will be disqualified from continuing the certificate course unless:

· The failed semester examination is repeated within fifteen (15) days to determine the student’s competency to continue the certificate course.  Continuation will be the decision of MFE’s Educator and the Board of Directors:

· The student will also be financially liable for the cost of another invigilator, and

· The re-writing of another semester examination, and

· Any other costs incurred to present another semester examination.

· A student will be automatically disqualified from the certificate course if he/she has accumulated other disqualification notices from those sections where the ## appears at the end of that notice.

· A student will not be allowed to sit a scheduled semester examination unless the following criteria has been met:

· All assignments for course components within that semester examination have been submitted to MFE, and all have received passing marks, and

· A student will not be eligible to sit the fourth/final theoretical examination unless the all course fees have been paid in full.
     Financial Obligations:
· The student will be responsible for his/her share of the total certificate course fees, as agreed upon at the start of the certificate course with MFE

· The student understands and agrees that MFE’s Board of Directors has the right to disqualify any student from continuing on with the certificate course should normally due fees be in serious arrears.

· Generalised Policies of the Certificate Course:

· I agree to follow the instructions and guidelines set down by MFE.

· I agree to follow the instructions and guidelines that my embalming mentor/supervisor will give to me.

· I agree to follow the procedures regarding the Basic Mortuary Skills Checklist, and the submission of the thirty (30) embalming case studies:

· The Basic Mortuary Skills Checklist will be due approximately five months after starting the course.

· Embalming case studies should start to come into the MFE office approximately seven months after starting the course, and must continue to be submitted to MFE until all thirty (30) have been completed:

· The deadline for the submission of all thirty (30) embalming case studies will be eighteen (18) months after the student completes his/her final theoretical examination:

· However, the student should make every effort to complete his/her embalming case studies well before the eighteen-month deadline.

· I agree to follow the procedures regarding the Student’s Log Book, including but being limited to:

· Each time a specified skill (task-process) has been completed successfully in the presence of and to the satisfaction of my embalming mentor/supervisor, I will have him/her check that process off by initialling it and dating it.
The Student’s Log Book will be returned to MFE three times during the certificate course:

· The first time approximately two (2) months after the start of the second semester.

· The second time approximately two (2) months after the start of the third semester.

· The third time will be just prior to taking the “practical embalming examination”.

· I agree to comply with all of the policies and procedures set down for students as stated by MFE.

Please read the following important disclosure:
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Printed Name: 



























Address: 






























Telephone:













 Facsimile: 













Mobile: 












Email: 












____
Work Telephone: 










 Work Facsimile: 











Name of Work Supervisor: 
























Name of Embalming Mentor/Supervisor: 



















Signed: 






























Date Signed: 




















IMPORTANT DISCLOSURE





The enrolled student of Mortuary & Funeral Educators Pty Ltd hereby waives any right to claim damages against Mortuary & Funeral Educators Pty Ltd in relation to any injury or other loss sustained whilst attending classes conducted by Mortuary & Funeral Educators Pty Ltd howsoever arising to the full extent permitted by law.
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