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EMBALMING MENTOR/SUPERVISOR’S AGREEMENT
 with MORTUARY & FUNERAL EDUCATORS Pty Ltd (MFE)
Certificate IV in Embalming   SIF40213
STUDENT’S NAME (printed): 






















I hereby accept the responsibility to assist with the practical embalming training of the above named student during his/her tenure in the Certificate IV in Funeral Services (Embalming) Course (SIF40208).  
I also agree and understand the following:

· I am a qualified embalmer.
· I will mentor and supervise the above named student in the art, science and skills of professional embalming, using the following guidelines:
· MFE’s suggested guidelines/protocols for the preparation/embalming of autopsied and non-autopsied cases
· MFE’s OH&S and Infection Control protocols, as set down within MFE’s course components on these subjects: SIFOHS002A & SIFOHS003A respectively
· I will do my best to spend a minimum of 40 hours per month with the above named student mentoring and supervising him/her in the practical application and skills associated with embalming and the components of this course
· I will assist in the practical embalming training of the above named student so that he/she will complete the required Basic Mortuary Skills Checklist in the required time frame (due approximately 5 months from the starting date of the course).  
· I will take the specific responsibilities concerning the Student’s Log Book.  I agree to assist the above named student in keeping the Log Book up to date concerning the proficiency/competency of the above named student in specific skills/tasks/competencies of embalming, by initialling each category upon the demonstrated competency for that skill/task.  I understand that no initial shall be signed and dated unless the above named student has shown competency in that specific skill with proficiency – and has done so in my presence
· I further understand that the above named student will be responsible for the safekeeping of the Student Log Book, and I will ensure that the Student Log Book is returned to MFE at the appointed times during his/her course work:
· First time, approximately 2 months after the start of the second semester
· Second time, approximately 2 months after the start of the third semester
· Third and final time, at the completion of the 30th case study
· I will assist the above named student in working towards the completion of his/her 30 case studies, which comprise the following criteria:
· The thorough embalming of ten (10) Autopsied Cases
· All 10 of these case studies are to be thoroughly embalmed, as per overseas repatriation standards using sufficient chemicals, compounds and any other equipment/sundries necessary to uphold such a standard
· I will be in attendance during these case studies, but will not physically assist the above named student in any way
· The thorough embalming of twenty (20) Non-Autopsied Cases
· All 20 of these case studies are to be thoroughly embalmed, as per overseas repatriation standards using sufficient chemicals, compounds and any other equipment/sundries necessary to uphold such a standard
· I will be in attendance during these case studies, but will not physically assist the above named student in any way
· Mentor’s Report for each Case Study
· I will add my own written opinion to each of the above listed 30 case studies, and will review each one prior to the student’s submission of said case study to MFE.  I will also ensure that each case study is submitted to MFE in a timely fashion.
· Submission of the first 10 Case Studies
· I will ensure to the best of my ability that the above named student has completed his/her first 10 case studies (comprised of either autopsied, non-autopsied or a combination of both) by the required date (approximately 8 months from the start of the course)
· I will endeavour to monitor the progress of the above named student throughout the entire length of his/her course work, and should any problem arise with the above named student that cannot be resolved, I will contact the Educator at MFE at my earliest convenience.
· I understand and agree that my position as the above named student’s embalming mentor-supervisor is within the parameter of “practical” embalming instruction.  However, I also understand that should the above named student have any questions concerning the theoretical side of his/her course, that I will endeavour to assist the student to the best of my ability
· I understand that, should it become necessary for the above named student to leave my embalming mentorship-supervision, for any reason, I will notify MFE with 48 hours of this situation occurring.
EMBALMING MENTOR’S / SUPERVISOR’S PERSONAL INFORMATION
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